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The frst step is to open Hall
Passes
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Click Classes

Click -- select class --




E) Select the desired class

@ Scroll down
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O Click Add / Close Pass

Arn, Sheri (10376)
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O To issue another pass, click the
student's name
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E) Adjust the pass as needed

O HALL PASS

O €hoose type

A mmlm =

Type notes (optional)




O Click
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O Click Continue - -
: C button o-refresh every 90 seconds, or usg
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Close Hall Pass?

s action will close the select

O Click Active Summary to view
the passes out across campus

hds, or use C button
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All'Classes

O You can also close a pass the
same way you add them. Click
Class Members

Sep 10, 2023

2 active

6 of 10



Select the returning student

Adjust the pass type to match, if
needed
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Type : Last name : First name
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O Click Add / Close Pass

O If you need to view a roster for a == = it e
different class, other than yours,
Click All Classes - . e e
v
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m That's it. You're done.




oiorad




